Setting up Microsoft Outlook 2002 
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From the E-mail Accounts dialog box, under E-mail, click to select Add a new e-mail account. 

[image: image3.png]\ccounts 2]

E-mail Accounts
You can change the e-mail sccounts and diectories that Outlook uses,

E-mail
dd 2 new e-mail accaunt

 View or change existing e-mail accounts

Directory
" add a new drectory or address book

 View or change existing diectories or address books

(3





[image: image4.png]


Click Next.
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From Server Type, click to select POP3. 
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Click Next.
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From Internet E-mail Settings (POP3), under User Information, enter Your Name and E-mail Address.
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Under Logon Information, enter your User ID and Password.
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If you have an Email only solution you need to enter USERID.USERNAME as your User ID (The USERNAME is used to log into your control panel)

[image: image13.png]


Under Server Information, enter your Incoming mail server (POP3) address (eg mail.forexample-domain.com) and Outgoing mail server (SMTP) address (eg smtp.forexample-domain.com). Click Next.
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You may need to input your ISP's SMTP Mail Server as your Outgoing mail server (SMTP)
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Click Finish.
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Congratulations! @

Vou have successfully entered al the nformation recuired ta setup your accourt,

To close the wizard, clck Frish.





