Setting Up Outlook 2003 
View an online demo 

To set up Outlook 2003 for Email Only hosting plans:

1. Make sure you have followed the instructions in the welcome email to activate your hosting account, and you have waited 48 hours for it to be created 

2. Open Microsoft Outlook 2003 

3. On the Tools menu, click E-mail Accounts to open the E-mail Accounts wizard 

4. In the E-mail Accounts wizard, click Add a new e-mail account and then click Next to continue 

5. On the Server Type page, click POP3 and then click Next to continue 

6. On the Internet E-mail Settings (POP3) page, complete all sections 

· In the Your Name text box, type the name you want to appear when you send emails 

· In the E-mail Address text box, type the email address you created 

· In the Logon Information text box, type your User ID, then a dot, and then your hosting account control panel username.
Note: Your User ID is your POPACCOUNTUSERID.USERNAME. The USERNAME is used to log into your control panel and the POPACCOUNTUSERID is the userid of the mailbox that you have created 

· In the Password text box, type the password you created for your pop account mailbox 

· In the Server Information text boxes, type your incoming mail server (POP3) address (e.g. mail.forexample-domain.com) and outgoing mail server (SMTP) address (e.g. smtp.forexample-domain.com).
Note:You may need to use your ISP's SMTP Mail Server address

7. Click Test Account Settings to verify the account details. Once Outlook has checked the settings, click Close to return to the wizard, then Next to continue 

8. Click Finish to exit the wizard 

